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Sk

 Chief, Oontact tivislen, 00

Acting Chief, Financg Pivision

Lnergency

1. & review of tapt: ‘foz.ce Financlal Repor‘us reveals Mm meess::.ﬁor
ior & writteni T gorvernin@ the use of "E::zarg ency Fund Disburse~
moertsh . a

25X1A6a

uast oi‘ the logistiecs Qifice, advanced §250
* emergency fund to _ on TDY in 25X1A9a
s 8 travel advance. A copy of Logistic!s
. ROCOXY to the originzl on hand in your
- offick} was dntended for the rinance Division, but our
CRegistey Log fails to roveal that same reac*md this
ibn. ; S o

25X1A9%9a

a T araten from the Agency after nis roturn
Lo Le.shmg‘bon, Ty Gy (prier vo receipt of 25X1A6a
25X1A6a . ateounting) and made no nention of having-cbtaine
3250 from e was then "uleamcz“
25X1A63 ; by.the Fimm:e Divieion and is presently ‘on his way to

© Vie Bro autem;:utm" Lo c:ommc’a him through Military

: :“_" mmg regardim th:».s Arv eoti.dm.,s.

25X1A6a (v) ‘m April 1993:Hid_ 25X1A%a
25X1A9a [ ‘the pun 9492 for iravel expenses incurred

: the peried 31 ''arch to 3 April 1553. A duplicate
claim for the same trip was submitted by ORR &nd paid Ly
* Finance Division in washington, ' C. H returncd  25X1A9a
- tho duplicate check, and an inves wiration revealed that
during that period performed for (iR, 05I, and

“the Contact Division, and the subuission of a duplicata
elain was in error. ,

25X1A9%9a

2 Thare i8 no eriticimm on the part of the Contact 0ffice, as action taxen
wag in accordance with proper ..nunmctlcns. (n the contrery, we would
like to take this opportunity Lo stois our appreciation of the rarmner
in wiieh the Adninistrative Stafl of fe Sentact Division handles finencisl
malters. Our dealings with the Field advinistrative Officers during

25X1A9a Washingtgn confercnces have veen most pleasant, and we wish to extend
our gratitude to Tor excollent supervision of her
staff, We are conildent Vhat rmeh ol the adid a -_-ggrggg* vhich
is prevalent in the servicing of any operziio ﬁ!“%&} o 7in
25X1A9a Division due to b%C‘»g,I'O\H}d in th 'Wldﬁé 30 ‘
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34+ In order to prevent a recurrence of these cases, it 3'.% belleved that
a written procedurs governing the disbursements from the emergency
furds located at vour field offices should be fompalised, and you
will find attached hereto such a procedure, It is sujzested that
this procedure be publighed to each of your field offices maintaining
an "Imergency Fand®, .

. 25X1A9a

Acting Chief, Finance Division

FD/FPB/7K/har
Attachment
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